LITTLE FALLS TOWNSHIP PUBLIC SCHOOLS
LITTLE FALLS, NJ 07424
September 2010

Dear Parent:

The Little Falls Schools conduct a mandatory ""ABSENCE VERIFICATION PROGRAM" designed to make it more efficient
and easier to report your child's absence. This program provides a dedicated telephone line in each school that is available for
your use twenty-four hours a day.

In order to facilitate this process, cooperation between the school absence verification officers and parents is necessary. The
safety benefit of the program will be lost if parents do not follow the guidelines and call us at the appropriate time. This program
is not a truancy program. It is a safety procedure and we urge all parents to give us their cooperation by making the calls
promptly and conscientiously. For your convenience, | am providing you with the guidelines for our Absence Verification
Program as noted below. Please keep these instructions and telephone numbers for future reference.

LITTLE FALLS SCHOOLS ABSENCE VERIFICATION PROGRAM GUIDELINES

1. The Absence Verification Program call numbers are noted below:
School #1 - 256-1033
School #2 - 256-1386
School #3 - 812-9512

*Please note these numbers are the school's telephone numbers. Please follow the prompt messages.
The voice mail system will be in operation twenty-four hours a day. If your child/children will be absent on the next

day of school, call the absence verification number and report the following information in the order in which it is
given below. Parents are requested to call before 8:30 a.m.:

When you call you will hear a voice that will say: "Absence Verification Program.”
After the beep, please state:

a. Grade

b. Child's first and last name

C. Duration of absence

d. Reason for absence, date(s) of absence

2. In the case of a multiple absence that continues beyond the dates that you have given, you should call the
absence verification number for your child's school and report the continuation of the absence. A note is still
required upon return of your child to school as an attendance verification. Please be reminded that messages
must be from the parent or legal guardian, as student messages continue to be unacceptable.

Do not give any other message on the voice mail. If you have not called and your child is absent, Mrs. Mullen, Mrs. Steinman,
or Mrs. Boyle, our Absence Verification Officers, will then call you at home or business to verify the absence. We will continue
to call until 10:00 a.m. If we cannot verify the whereabouts of your child by this time, we will telephone the Little Falls Police
Department to report that your child is missing and ask them to investigate.

The success of the program depends on your cooperation. Thanks again.

Sincerely,

Bruce deLyon, Ed.D.
Superintendent of Schools
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